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APPLICATION FOR RECORDS RETENTION SCHEDULE oeratian T ‘;ﬁ ARCHIVES Ap STATE

| | RECORDS MANAGEMENT DIVISION
INSTRUCTIONS: See Publicatjon No. 78—RM~1 for instructions on compieting this form. Forward signed ariginal to

!r Qepartment of Archives and istory, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334,

: Attention: Scheduting Section. ' % .

¢

! FOR AGENCY USE 1. Agency Address 7f : TFoR RECORDS MANAGEMENT USE
Aeohcation Date - Georgia Ports Authority = : Application Number
{ 2/12/79 o Administration Division, Port Police 79 -~ 23
' " Aoplication Numbar B E95+ Office Box 2406 , . Data Recsived Date Compteted
; 63 Savannah, Georgia 31402 ‘ FEB 16 1979 IMAR 14 1979
= e T ST = —t N .

. 2. Berson to Contact

Working Tite Telephone Number

b Ml iam L Kilrovi dro . - . Chief of Port Police 964 - 1721, 211

. 1

-t

? €. Livsion and Gifics Function What is the function of the Division and tha Ofice in which this record series is created?

. 1 3. Action Requested

1
; 3. 3 Estaousn Retention Schedule; record will continue to accumulats.
i b. O3 Dispose of present accumulation: no further accumulation anticipated.

t 3 % = Amend Application No. Check One: TJ Change; (I Supercede: [ Void

74, Dates of Sariss 5. Records Series Title (fo/lowed by title used in offics; if ditfarent)
1§ Bartiagy Latast - : _

1974 | To Date Fire Inspection Report File

The Port Police Department Is responsible for vehicle security (issuance and maintenance

iﬁ of all decal records, logging of non-registered vehicles, processing of incoming and out-

AA—80-71. Rav. 78 _ " TOver)

going trucks), internal security (conducting record checks for all new personnel, perlodic
testing of security procedures for Integrity, investigation into background for Port Police
personnel), physical security (conducting rolling patrols and regular key patrols through
all areas of the Port). Malntain fire prevention systems, conduct fire prevention and

fire fighting training for Port Police personnel. Enforces traffic ordinances, develops

o and maintains parking plan and maintains !ialson wi+h other agencles; example, Coast

Guard, F.B.I!., G.B.l., Customs Including survelllance, fnvestigation and pilferage
activities.

7. Record Series Dascription  This file contains the following documents finclude form nombers and titles, if any):
) Attach sampies of the file, ' -

Documents relating to: Fire Inspection of G.P.A. facilities.

included are: Period‘ic reports of fijre extinguisher equipment, valve report, fire
‘ fruck inspection, housekeeping, drain test for all facilities.

File is arranged: ' Chronologically, current date on top.
8. Monthily Referenca Rate How often are records referred ':o‘wnich are: |
One to six months oid 2 : Seven to twelve months old . Thirteen to twenty-four months oid 0 ;

twenty-five months andolder .0 7

9. Annual Rate of Accumulation of Rerords '
; Other (specity) 1._legal box

Letter-size drawers ; Legal-size drawers __ ; Shelves

A . - - - L
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_ a. !s this the official copy of the saries?
X If not, where is it?

b. Does the series contain confidential information requiring security handling? If yes, cite law or reguiation,

I
.

‘o ¢. Is this a vital record?

X d. Does this series have historical or jong term research value? g 3

X documents be scheduled separatelv? i A

8. When one or two documents in the file make it necessary to keep the entire file fog‘ a long period, couid these

X1 £ s mﬂmmwmmmummwmmm copy,

9. Is the information contained in this saries ever analyzed andjor 'recc-.rded'i'h a summarized report?

X If ves, attach coov,

h. Is there a duplication of this series in your office, or in another office or agency?

X if ves, whera?

0 ismMI&ifﬂtimﬂmmmmmmmqmm

X1 . Qces the record serjes resuit in a computer orintavt? -

11 Retention Hoquurements The foltowing requires the series to be kept:
a. State Law - f : years. d. Audit period years,
9. Statute of limitation —e Yyesrs, 8. Administrative need vears,
¢, Eaceral iaw - yaars. . §. Federal retention instructions years.
Attach copy or excerpt of 1aws or regutations. Explain administrative need. . |
12. Aoporoved Disposition Instructions  This agency recommends that the file series be cut art at the end of each: . m_é.
' R - ] Calendar Year; O Fiscal vear; I Other ‘ - then
O Hold in the current files ares month(s) vear(s) then - ;
&% Transfer to locat hoiding area, ho!d .___2___year(s’ then o ]
O Transtar to State Poocrds Canter; hold .year{s); then ' g i 3
B Oestroy, \ ?.
‘0 Transfer to Stats Archives for permanent retention. {
+ O Other [Specify) ‘ :
i
5
Thess instrictions apply to ail prior and futura accumulations of the series, !
' Agency Head/Designee [Signature Date Records Management Oﬂ':eer foonature} Qate
Z ¥ pod 2 /rerr 9\l Jﬁuﬂy 2-/2-79
State Records Committes (Signature) Data

Recommendations in para-
graph 12 are apgroved. State A}L.gig:goesignee

{If disspproved, attach letter . | M
of explanation.) Secret%ﬂesignee w’_g{ 7

- /2 _'"79‘

Attorney General ’Deeeanne | /M
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